I. Research Plan

A. Things involved

Action type (tort, contract, etc.)

Relief sought by the client

Persons, parties, relationships, etc.

Place (jurisdiction)

Once all of this is established it should be clear what sort of resources you’ll need (statutes, regulations, etc.)

B. Outline initial steps (law review, library, computer, etc.)
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C. Go to it.

II. Federal Statutes (USCA and USCS)

A. List subject headings used indicating which worked and which didn’t (on chart above)

B. Copy all relevant statutes in USCA and USCS

C. Check and copy the pocket part in each (One year behind, 2001 PP is current through 2000)

D. Update in USCCAAN – Table III (Copy)

· Check the latest

E. Check for relevant current bills in CCH

i. There are three “indexes” to the index: 

· Subject Index – Oldest

· Current Subject Index – Middle

· Latest Subject Index – Newest

Copy all three, even if one is blank.

ii. If bills are found, look them up and copy their little blip (Volume I = House, Volume II = Senate)

iii. Copy page wih each bill’s status in the status indexes (3 of them as above)

III. Federal Regulations 

A. Make a list of all CFR cites you can find

i. List all CFR sections identified in USCA and USCS (including PP)

ii. List subject terms searched in CFR index and copy pages with probable cites

iii. Check table of authorities in CFR which converts USC section to CFR cite, copy pages

B. Copy CFR chapter outline and highlight relevant sections

C. Copy section outline and highlight relevant sub-sections

i. Copy relevant subsections

D. Update in List of Sections Affected (LSA)

i. If your CFR section has 1) changed or 2) been amended, the LSA will direct you to the relevant Federal Register page # (Copy)

ii. Table in back converts page # to volume  (Copy)

iii. Copy relevant Federal Register pages

E. Update LSA in Federal Register

i. Go to the last Federal Register of each LSA uncovered month and check the “CFR affected this month” table in the back, this will refer you to a page number earlier that month (Copy)

[Check for both changes and amendments]

F. At the end of each CFR section check for an authority citation to Federal Register.  If none, use authority for CFR Chapter.  Go to that cite, flip back a few pages and copy the history of the CFR

IV. Federal Cases

A. Locate and cite relevant cases in USCS and USCA (list them)

B. Look up the cases and find the most frequently occurring key numbers, identify at least one or two (three is too many) good ones (copy key number pages of those cases)

C. Scan index of key numbers (i.e. for Indian 32(11), scan Indian outline)

D. Copy first page of key number citations from Federal Digest 4th, PP and all pamphlets (These cumulate, look at cover of latest) (If nothing in 4th, check 3rd and so on)

E. Update in Fed Supp, Fed Reporter, and Supreme Ct. Reporter

i. Start where last pamphlet left off, on the back of the title page

ii. Copy any digest page with on-point digest cite(s)

F. Copy the first page of on-point federal cases found through this process

G. [If you don’t have key numbers from other cases, look in the Descriptive Word Index]

V. Shepardize – Two cases from different levels

A. Copy the first page of each Shepard’s volume (citation pages).  Use hard bound volumes, red, blue and yellow paper volumes.

B. Locate and copy an LX cite and update it on the web: www.shepards.com/lookup/
C. Copy first page of citations in each volume used to update federal statutes

D. Copy first page of citations in each volume used to update CFR’s

VI. Legislative History

A. Get Public Law number and its date from USCS and USCA and relevant amendments, and PP

B. Locate Public Law and Amendments in USCCAAN and copy first page of each

i. 1941 – present: USCCAAN, gives you Public Law before parceled out and legislative history volumes give you the committee report they think is most important

ii. Pre-1942: Ask a librarian, they’ll look in the serial set

C. Locate legislative history for the act and amendments in USCCAAN and copy the first page of each

D. Locate the legislative history for the act and amendments in CIS a copy pages

i. 1970-1984

Two volumes: In back of Abstract Volume is a table arranged by PL # which gives abstract citation, look them up and copy them

ii. 1984-Present

All in one legislative history volume arranged by PL #

E. Don’t duplicate: if House report is in USCCAAN, don’t copy it again in CIS

VII. NM Research

A. List terms used to search NM Statutes Index

B. Copy the statute outline (highlight relevant sections) and sections which are relevant and highlight any case annotations on-point (Don’t forget “pp”/supplement right behind pamphlet in binder)

C. Between April and new supplement, chack pages from Advanced Legislative Service that update statute

D. If you are using court rules, copy page(s) from the Advance Annotation and Rules Service that may update court rules (check all year round)

E. Do a key number search in NM Digest (same process as feds), PP and pamphlet  (Copy pages)

i. Update with Pacific Reporter same as fed process

F. Copy the first page of any on-point cases

G. Copy pages of each Shepard’s volume used to check a NM statute

H. Copy pages of each Shepard’s volume used to check a NM case

I. Find a vendor neutral cite and find its parallel cite on the web: www.fscll.org/Casefind.htm
J. Find a NM Bar cite and tell what the cite really means (47NMBB(34)[21 = page 21 of issue 34 of 37th volume)

K. Do a search on bill finder to see if any new bills are relevant (Print out any relevant bills, obviously from last session)

L. Get NM Regulations on line (not in print, not comprehensive)

VIII. Secondary Sources

A. Law Reviews

i. Using Index to Legal Periodicals find and copy pages giving law review cites to the relevant federal Act from 1998 to present (Note dates covered in each issue)  (Use statute table or case name table if possible, if not, use subject index)

ii. Using Legal Trac, do a search and print results (Defaults to subject search, change to key word search)

iii. Copy relevant pages of Shepard’s volumes used to Shepardize ONE law review (Make sure you use the right Shepard’s set)

B. Treatises

i. Locate a treatise using a word search in LIBROS

ii. Print the record of one on-point treatise

iii. Locate the treatise

iv. Is it in fact relevant to the issue?

C. ALR

i. List all subjects searched and copy closest on-point subject and subject PP pages

ii. Copy ALR to CFR table and PP

iii. Copy ALS to USC table and PP

iv. Locate and copy Annotated History Table for the ALR (don’t forget the PP)

v. Chose an annotation and copy the first page and the first page of the PP

IX. Westlaw/Lexis

X. NM Law on Disc

XI. Loislaw
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