
Student Organizations 

How to Reserve a Room 

 

Check date, time and room availability from law school main page middle of the page:  

https://lawschool.unm.edu/index.html 

 

 

 

 

 

Scroll through the dates to check to see if there are any conflicts 

For example, the date this tip sheet was created, there are two things happening at noon on 

Monday August 22nd.  Externship class in room 2416 and Study Hall and Drop in Tutoring in 

room 2402.  

 

Consider carefully whether to schedule over another event or class. Some events may be 

negotiable in terms of rescheduling so it is encouraged for everyone to reach out and confer with 

each other. 

 

https://lawschool.unm.edu/index.html


 
 

Once You Have Your Date: Make request from law school main page lower right hand 

corner: 

 

 
 

 

The direct link is here: https://lawschool.unm.edu/room_request.html 

 

Once you’ve chosen a date and time make the request. You will also need to request media 

services if you are going to use a projector and computer or need a microphone or similar 

equipment. 

https://lawschool.unm.edu/room_request.html

